Chapter Minimum Standards (CMS) Timeline
Chapter:

· July 31 
· Complete section 1 (CMS) of the Excel workbook

· Send submission to District representative

District Liaison/Evaluator:

· August 3 – Confirmation submission is received

· August 7 – Assign submission to District evaluators

· August 8 to 29 – Evaluate submissions against CMS 

· August 30 - Send copies of entries and required documentation to District Manager for review

District Liaison:

· September 1 – Notify chapters of status including evaluator responses and comments

District Manager: 

· September 1 – Notify APICS Chapter Relations on each chapter’s status

Chapter Benchmarking and Reporting (C-Bar) Timeline

Chapter:

· July 31
· Section 2 (C-Bar) of the Excel workbook

· Send submission to District representative

District Liaison/Evaluator:

· August 3 – Confirmation submission is received

· August 7 – Assign submission to District evaluators

· August 8 to 29 – Evaluate submissions

· August 30 – Return entries to Chapter with responses, comments  and award level designated

· August 30 - Send copies of entries and documentation to District Manager for review

District Manager:

· September 1 – Forward Best Practices and Innovations to the Chapter Development Committee via APICS Chapter Relations

· September 1 – Forward award results to APICS Chapter Relations

